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THONG TU

Huxdmg dfin mit sb ndi dung cita Nehi dinh 6 04/2015/ND-CP ngiy 09
thing 01 n&m 2015 cita Chinh phii vé thye hign dén chii trong hoat ding
ciia cor quan haoh chinh nha nwée va don vi sy nghigp cong lap

Can cie Nghi dink 6 58/2014/ND-CP ngdy 16 thing 6 ndm 2014 ciia
Chinh phi quy dink chire ndng, nhiém vy, quyén han va co cdu 16 chirc cia
BS Ngi v,

Can cik Nghi dinh s6 04/2015/ND-CP ngdy 07 thing 01 ndm 2015 ciia
Chinh phit vé thyc hién dén chi trong hoat dgng ciia co quan hanh chinh nhé
e vi don vi sw nghigp cong Iip:

Theo dé nghi cita Vi trudng Vy Téng hop, B6 Noi

vy

BG trucng Bp NGi vy ban hamh Théng twe huong din mot s6 ngi dung ciia
Nghi dinh 56 04/2015/ND-CP ngdy 09 thing 01 nim 2015 ciia Chinh phit vé
thc hign din chil trong hogt dgng tia co quan hank chink nha nude vi don
i s nghiép cong ldp.

Pidu 1. Pham vi didu chinh, dbi tugng ép dyng
1. Pham vi diéu chinh

Théng tw nay huéng din mét sé noi dung ctia Nghj dinh sé 04/2015/ND-
CP ngay 09 théng 01 n&m 2015 ctia Chinh phi v& thyc hién dan chi trong
hoat déng ctia co quan hinh chinh na nude va don vi sy nghiép céng 1ap (sau
day goi tat 1a Nghj dinh s 04/2015/NB-CP), gdm: Té chic hdi nghj cén b6,
cBng chire, vién chire; xdy dimg va thyc hi¢n Quy ché dan chi trong hogt
déng ctia ca quan, don vi; ché d4 béo cio dinh ky.

2. Déi tugng 4p dung

Théng tu ndy 4p dyung ddi véi can b, cong chire, vidn chirc, ngudi lao
déng (sau dhy goi tAt 1a cén bd, cong chirc, vién chiic) 1m viée trong cée co
quan hanh chinh nha nute va don vi sy nghidp cong 14p (sau ddy gof 1At 1a co
quan, don vi) theo quy dinh tai Khoan 2 Diéu 1 Nghi dinh s6 04/2015/ND-CP.
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1. H§i nghi cn b, cong chire, vién chire (sau day goi tit Ja hoi nghi) 1
hinh thic dén chi trye tiép dé cdn bo, cong chire, vién chitc tham gia quén 1y,
xy dung co quan, don Vi trong sach, ving manh.

2. Héi nghi dugc 16 chire dan chu, thiét thyc, bao dim cac ndi dung quy
dinh tai Didu 5 Nghj dinh s 04/2015/ND-CP.

3. Héi nghi dugc té chirc hgp I¢ khi c6 it nhit 2/3 can bd, cong chic,
vién chire clia co quan, don vj hogc it nhét 2/3 dai biéu duoc trigu tip c6 mit
dy hdi nghi. Nghi quyét, quyét dioh cta hdi nghi duge thong qua khi cé trén
50% s6 ngudi dy hoi nghi tin thanh va ndi dung khdng tréi véi quy dinh ctia
phip lugt.

Pidu 3. Hinh thire hdi nghj

1. Hoi nghj thuomg ky: T4 chie mbi nam mét 1n vao cudi nim.

Déi v6i che co s& gido due dao tao, o6 thé tb chirc i nghi vao thai gian
két thic niim hoc d& phi hop v6i djc thi ciia nganh.

2. Hoi nghi bt thutmg: T3 chire khi ¢6 1/3 can b§, cdng chire, vién chirc
clia co quan, don vi hoic Ban chip hanh Céng doin co quan, don vi yéu ciu
hodic ngudi dimg diu co quan, don vj théy cin thiét,

Pidu 4. Thanh phin tham dy hdi nghi

1. Di v6i o quan, don vi ¢6 1dng 56 can b9, odng chire, vién chirc tir 200
nguoi tr xuéng: Toan thé cén b, cng chirc, vién chire tham dy hdi nghi.

2. Bbi véi co quan, don vi c6 tdng sb can bd, cong chize, vién chirc rén
200 ngudi; hogic c6 tir 200 ngudi trd xubng nhung lam viée phan tén uén dja
bin rong hofc i 1y do nghigp vy khong thé bo vi tri lim vige: Ngudi dimg
diu co quan, don vi théng nhét véi cdng doan oo quan, don vi quyét dinh thanh
phin tham dy héi nghi 14 toan thé can b, cong chirc, vién chite hofe dai bidu
theo quy dinh tai Didu S Théng tu ndy cho phit hop voi dic diém tinh binh cla
co quan, don vi.

3. Déi v6i cée bd, co quan ngang b, khi té chire héi nghi ¢6 thé moi
ngudi dimg dAu va dai dién Ban chip hanh cong doin cia c4o oo quan, don vi
trye thude clp cie, tdng cuc va tuong duong néu cin thidt.

Diéu 5. Pai biu dwong nhién va bhu dai bidu tham dy hdi nghj
1. Pai bidu duong nhidn 1a dai dién cia chp t& chirc hi nghi, gbm:
Ngudi dimg dau, cip pho cia ngusi dimg dau, Bi thu cép fy, Chi tich Céng
dodn, Triréng ban Thanh tra nhan dan, Chd tich H8i cuu chién binh (néu o),
Bi thu Doan Thanh nién Cong sin H Chi Minh (néu c6), Truang ban nir
céng holic cin bd phu trich ban nit cong.
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[image: image3.png]2. Viéc bau dai biéu tham du héi nghj dugc tién hanh tai héi nghj ciia cac
dom vi thude co quan, don vi théng qua hinh thire bidu quyét hotic bo phiéu
Kin do héi nghi quyét dinh theo da sb. Ngudi tring ot phai duge trén 50%
1éng 56 ngudi d hoi nghi bz va 14y theo nguyén thc tir cao xubng thép cho
dén khi d0 56 dai bifu duge phan bé.

3. Ngubi dimg dy co quan, don vi phéi hop véi cdng doan co quan, don
i théng nhét, quyét dinh s6 lugng dai biéu tham du hdi nghi bio dam s5
Tuong ti thidu nhur sau:

2) Co quan, don vi c6 tdng sb can b, cong chirc, vién chirc trén 200 dén
3300 ngurdi; hokc 6 tis 200 ngudi try xudng nhung 1am viée phén tan trén dia
ban rong hofic vi 1y do nghigp vy khong thé b6 vi tri lam vige: Blu it nht 173
cén bd, cong chite, vién chirc cia co quan, don vi 12 dei bidu tham du hdi nghi.

b) Co quan, don vj c6 tong s can b, céng ehire, vién chitc trén 300
ngudi: Ngodi sé dai bidu tdi thidu phii bdu tai Didm a Khodn 3 Didu ndy, eir
10 ngurdi the béu thém it nhét 01 dai bidu (tinh tir ngudr thir 301 6 di.

Didu 6. Chudn bi & chize hji nghi

1. Hop trt bt

a) Ngudi dimg déu co quan, don vi triéu tap hop tri b @& théng nhit
chii triromg, théng qua ké hoach, myc tidu, ndi dung hdi nghi; dy kién thoi
gian té chie hi nghi; dy kién s6 luong dai bieu trigu tap va phin bb cho timg
don vj bio dam co chu, thanh phin cong bing, hop 1y néu 14 hdi nghi trigu tap
dai bidu.

Thinh phin dy hop 4 dai dién cia cdp 16 chitc hdi nghi, gbm: Ngudi dimg
hu, Bf thu cép iy, Cha tich cong dodn, thi truéng mot 56 don vi ¢ lién quan.

b) Ngudi dimg dhu co quan, don vi chuén bi c4e vin ban, bao cdo sau:

Bio céo kidm diém vige thyo hién céc nghj quyét, chit truong cia Dang,
chinh séch, phap lugt cia Nha nude c6 lién quan dén chirc ning, ! vy ciia
co quan, don vi; bdo cdo kidm diém vige thyc hién nghi quyét hi nghj truée
86 va nhitng quy dinh v& thyc hién dan chi trong hoat dfng clia ¢a quan, don
vi; d4nh gia, 1ong két va kidm diem trdch nhiém clia ngudi dimg d4u co quan,
don vi trong vidc thyc hién ké hoach cong tac nim.

<) Ban chip hinh c6ng doin co quan, don vj chun bj vin bin, bio cdo sau:

Bio cdo téng két phong trao thi dua; ndi dung xét khen thuéng va dy
kién ndi dung phong trio thi dua nam tiép theo; dy thao ban giao e thi dua;
béo cio hoat dong ciia Ban Thanh ira nhan dan v chwrong trinh cong tée, hoat
dong cta thanh tra nhan dén nam tiép theo; dyr kién nhan sy biu hodc bhu bd
sung thinh vién Ban Thanh tra nhan dn theo quy dinh ctia phap ludt (néu c6).
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[image: image4.png]d) Ngodi céc van bin, béo cdo néu tai Diém b, ¢ Khoin nay, ngudi ding
dhu co quan, don vi théng nhét véi cong dodn co quan, don vi quyét dinh cac
ndi dung cong khai tai hdi nghj hojc nhimg ndi dung 1y y kién cén bd, cbng
chire, vién chitc tai hoi nghi theo quy dinh tai Diéu 7, Diéu 9 Nghi dinh 56
04/2015/ND-CP.

2. T4 chitc ldy ¥ kién cén b chi chét va trigu tap hol nghi

2) N§i dung Iy ¥ kién: Dy kién 56 lugng dgi biéu triéu tip va phn b
cho cée don vi, thari gian t chirc hoi nghi va dy thao céc van bén, béo céo néu
tai Diém b, ¢ Khodn 1 Diu nay.

b) Thanh phin 14y ¥ kién & dai dién ctia cfp 18 chirc hoi nghi, gbm:
Ngudi ding diu, cdp phé clia ngudi ding ¢iu, Ban thutng vy cong dodn
(hodc Ban chép hanh cdng don néu khéng c6 Ban thutmg vy cong doan), B
thir cép ty, Chat tich Hi Cyru chién binh (néu c6), Bi thu Poan Thanh nién
Cong san Hé Chi Minh {néu c6), Trutng ban Thanh tra nhan dén, Trugng ban
nit cong holic can b phu tréch ban nir cong, nguéi dimg, diu céc don vi thuge
o quan, don vi.

¢) Ngudi dimg ddu co quan, don vi phéi hop v6i cong doin co quan, don
vi tdng hop, tiép thu ¥ kién va hoan chinh dy thio céc viin ban, blo céo dé lay
¥ kién tai hdi nghi ctia céc don vi theo quy dinh tai Khoan 3 Didu nay; quyét
dinh triéu tip hoi nghi.

3. Tién hanh hdi nghi tai cée don vi thude co quan, don vi

Nguéi dimg GAu céc don v thudc co quan, don vi chi tri, phéi hop véi
Chil tich cong doan clng clp b chirc héi nghi tai don vi minh aé tbng két,
danh gi4 két qua thuc hign nhiém vy trong nam, phuong huéng nhigm vy nim
tiép theo; vige trién khai nhiing quy dinh v& thyc hign dan chil tai don vi; thio
Iuéin, cho ¥ kién adi véi dur thao cAc vén ban, bio cdo dugc gixi xin ¥ éo; biu
dai bigu dir hi nghj ciia co quan, don vi; binh xét khen thuémg; kién nghi, ai

4, Ngudi dimg d3u co quan, don vi, cong doan co quan, don vi cin ol
Két qué hoi nghi tai Khoan 3 Bidu nay dé tdng hop ¥ kién, hoin chioh céc vin
ban, bdo cdo dira ra hi nghi cba co quan, don vi.

Pidu 7. TS chire hi nghi

1. Doan chi tich va thu k§ héi nghi

2) Boan chi tich gdm ngudi dimg déu co quan, don vi va Chi tich cong
don co quan, don vi, Tity theo tinh chét, yéu cau cén thiét ma Doan chi tich
¢6 Bi thu cip Gy cor quan, don vi.




[image: image5.png]Truong hgp ngudi dimg diu co quan, don vi hogc Chii tich cong doan co
quan, don vi dang trong thdt gian thi hanh ky lujt hioh thie tir Khién tréch tr&
1én, t3p thé lanh dao co quan, don vj hofic Ban thudmg vy cdng doan co quan,
don v (hoic Ban chép hanh céng doan néu khong c6 Ban thuémg vy cong
doan) cir dai dién tham gia Poin chu tich.

b) Thu ky hdi nghi do Doan chi tich ¢ir va thyce hién nhiém vy theo phan
céng cia Doan chi tich.

2. N@i dung hoi nghj

2) Ngudi ding ddu co quan, don vi, Chi tich cong doan ca quan, don vi
trinh bay cdc van ban, bdo céo theo phin cng tai Diém b, ¢, d Khoan 1 Diéu
6 Thong tu ny.

b) Cén b, cdng chire, vién chizc di hoi nghj thio lugn céc vén ban, bio
cao; dé xult, kién nghi (néu co).

¢) Ngudi dimg dhu, Chii tich cdng doan gii dép thic méc, kién nghi cia
can b, cong chite, vién chue dbi véi céc ngi dung thude thim quyén, ban che

bién phip cai tién didu kién lam viée, nng cao doi séng clia can b, cong
chite, vién chirc trong ca quan, don vi.

d) Truémg ban Thanh tra nhan dan trinh bay bao cso hogt dong cia Ban
Thanh tra nhén dan trong ndm va chuong trinh cong tac nam tiép theo.

&) Bu méi hogc Kign toan Ban Thanh tra nhan dén (néu c6).

&) Thong qua Quy ché chi tiéu ndi b ctia cor quan, don vi (néu c6).

g) Té chirc khen thuéng cé nhan, tap thé clia co quan, don vi c6 thanh
tich trong céng tac; phat dong phong trio thi dua.

h) K két gizo w6e thi dua gita ngudi dimg dhu co quan, don Vi véi t8
chie cong dodn.

i) Théng qua nghi quyét hdi nghi.

3. Kinh phi td chie hi nghi duge b i tir ngudn kinh phi hogt déng
thudng xuyén cila oo quan, don vi.

Didu 8. T chirc thye hidn nghi quyét hdi nghj

1. Ngudi dimg dlu co quan, don vi phéi hop voi cdng doan co quan, don
vipl Iéng din, don ddc viéc the hién nghi quyét hoi nghi; i ddu

moi de phoi hop, theo dai, d& xuét xt 1y kip thoi nhimg phat sinh trong qua
trinh t& chtrc thye hign.

2. Binh k§ 6 thing mat 1an, ngudi dimg du co quan, don vj phéi hop
véi cong doan co quan, don vi t8 chirc kiém tra, danb gié két qua thuc hién
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[image: image6.png]nghi quyét hi nghi; thong béo két qua kiém tra, dénh gia dén toan thé céin b,
cong chirc, vién chire trong co quan, don vi.

Didu 9. Td chire hgi nghi bt thuémg

1. Nguoi dimg diu co quan, don vi chi tri, phéi hop véi cong doin oo
quan, don vi quy?t dinh tri p hoi nghj bat thudng cham nhét sau 15 ngdy

ké tir ngay nh@n duge yéu cu td chirc hoi nghi bét thudng theo quy dinh tai
Khoan 2 Didu 3 Théng tr nay.

2. Thanh phin tham dy hdi nghj bit thutmg gbm can b, cng chic, vién
chire da dy hi nghi thudmg ky nam trude lidn ké ¢6 mit tai thit didm 5 chie
hot nghi bét thudng vé thinh phin khac do ngudi dimg dhu co quan, don vi
théng nhit vai Chi tich céng doan co quan, don vi quyét dioh.

3. Hyi ngh bat Lhuo'ng thao luan, quyel dinh nhimg vin dé do tip thé, ca
nhén yéu cdu, & xut. Vigo chudn bi, 16 chirc hdi nghi va thuo hi¢n nghi
quyét hdi nghi thyc hign theo quy dinh tai Piéu 6, Didu 7, Didu 8 Théng tr
nay phit hop véi vn d cin gidi quyét.

Didu 10, TS chirc hdi ngh|

ai xi, phuimg, thj trin
1. Thanh phin tham dy héi nghi gdm cén b3, cdng chize cép xa theo quy
dinh ctia phap Iugt.

2. Chit tich Uy ban nhan dén xa, phudng, thi trén chi tri t& chirc hi nghi
theo quy dinh tai Didu 6, Diéu 7, Diéu 8 Thong tu nay phu hop véi déc diém
tinh hinh cta x4, phutng, thi whn.

Pidu 11. Xdy dyng va the hign Quy ché dan chii trong hoat dgng
ctia co quan, don vi

1. Cain cir quy dinh tai Nghi dinh s5 047201 S/ND-CP v huéng din tai
Théng tr nay, ngudi dimg diu co quan, don vi chi dao ra sodt, stra ddi, bd
sung hofic xdy dyng moi Quy ché dan chi trong hoat ddng ciia co quan, don vi.

2. Ngudi dimg dAu co quan, don v} chi tr, phéi hop véi cdng doan co

quan, don vi 1 chire thye hién va thudng xuyén Kidm tra, giam sat viéc thyc
hién Quy ché dan chil trong hoat dong cia co quan, don vi minh; dinh ky
hiing nAm béo céio co quan c6 thim quyén két qua thue hién dén chil trong
hoat déng clia co quan, don v theo quy dinh tai Didu 12 Thong ur nay.

Pidu 12. Ché 4§ bao cdo dinh k¥

1. Truée ngay 31 thang 01 hing ném, cic bd, co quan ngang b, ¢ quan
thudc Chinh phi va Uy ban nhan dan céc tinh, thanh phé trye thude Trung
wong giri béo cdo vé unh hinh thuc hlcn dan chi tai bd, nganh, dia phuong
cia néim trude lign k& vé B§ Noi vu dé tong hop, theo doi.





[image: image7.png]2. Céc b, o quan ngang b3, co quan thue Chinh phi, Uy ban nhan din
céc tinh, thanh phé tryc thude Trung wong huéng dfin ché do bde cdo tinh
hmh thyc hién dén chd trong hoat dong ciia cdc co quan, don vi thude thim
quyén quin1y.

Pidu 13. Hide lye thi hank

1. Théng tw ndy c6 higu lyc thi hinh ké tir ngay 01 thang 3 nam 2016.

2. Thong tu nay thay thé Théng tu lién tich s6 09/1998/TTLT-BTCCBCP-
TLBLBVN ngly 04 théng 12 ném 1998 cia Ban T8 che - Cén b Chinh phid

va Téng Lién doan Lao déng Viét Nam huéng din v& t6 chirc va ndi dung hoi
nghi cdn bg, cdng chic trong co quan.

Pidu 14. Trach nhiém t§ chire thwe hign

1. Céc B§ trudng, Thi truéng co quan ngang bd, Thi truéng co quan
thuge Chinh phii, Chi tich Uy ban nhdn dan cdc tinh, thinh phd truc thudc
Trung vong v cic co quan, don vi ¢6 lién quan chiu trch nhi¢m thi hanh
Thong tu nay.

2. Chc co quan, don vi su nghiép cong lip cia Dang, Mat trén TS quéc
Viét Nam, cée t6 chie chinh trj - x4 hi va cée co quan khéc cla Nha nuée
vén dung quy dinh tai Nghi djoh sé 04/2015/ND-CP va huéng dén tai Théng
tu ndy dé thue hidn.

3, Trong qué trinh trién khai thuc hign Thong tir ndy néu cd vuéng mée,

d& nghi cac co quan, don vi phan énh kip thoi vé B Noi v dé nghién ciru,
sita dbi, bd sung./. rae

KT.BQ TRUONG
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- Cye Kiém tra van bin QPPL (B T phap),

& Noi vu oo tinh, thinh pho tryc thuge TW.:
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